Independent Contractor Eligibility Checklist


	Payee Name
	
	Taxpayer Identification Number


Provide a brief explanation of the services to be provided by the independent contractor listed above:

	

	

	

	

	Type of Entity: (check all that apply)
⁭Sole Proprietorship
⁭Government Entity (State or Federal)

⁭Corporation/LLC

⁭Attorney

⁭Partnership

⁭Provider of medical & health services

⁭Non-Profit


provide the expected timeframe for completion:

	
	


provide information regarding the payment terms:

	
	

	


	
	Eligibility
	NO
	YES

	1.
	Is the payee a non-resident alien? (if no, go to question 2.)


	Go to #2
	Go to a.

	
	a. If yes, will the payee be here on an A-1, F-1, G-1, J-1, M-1, Q-1, or TN Visa?
	
	

	
	**If 1a is YES, contact Stephanie Lewis at slewis6@unca.edu or x6113 for further guidance.


	
	

	
	
	
	

	
	** If 1a is NO, stop here.  The individual may not be contracted with or paid compensation for any 

type of service.
	
	

	
	
	
	

	
	
	
	

	2.
	Is the payee an employee of any agency of the State of North Carolina?  If yes, you must STOP here.  Contact Stephanie Lewis at slewis6@unca.edu or x6113 for further guidance.
	
	

	
	
	
	

	
	
	
	

	
	Determination of Independent Work Status
	
	

	1.
	Is the individual working exclusively for UNC Asheville?
	
	

	
	
	
	

	2.
	Are the services of the individual normally performed by UNCA employees?
	
	

	
	
	
	

	3.
	Will the prospective payee/independent contractor perform the services on campus?
	
	

	
	
	
	

	4.
	Is the UNCA department providing assistance to the individual such as additional personnel support, supplies, equipment, material, property, etc.?
	
	

	
	
	
	

	
	
	
	

	5.
	Is the UNCA department providing on-going training and direction concerning how to complete the task?
	
	

	
	
	
	

	6.
	Does the prospective payee/independent contractor report to a UNCA staff member who has the right to 

Change HOW the individual does their work?
	
	

	
	
	
	

	
	
	
	

	7.
	Is there a regular on-going relationship with the prospective payee/independent contractor?  For 

example, are you hiring the individual for more than a one-time task?
	
	

	
	
	
	

	
	
	
	

	8.
	Is the prospective payee/independent contractor using experience or expertise gained as a previous 

Employee of UNCA to provide the independent contractor services?
	
	

	
	
	
	

	
	
	
	

	9.
	Can the independent contractor quit prior to completion of the project without incurring any legal liability?
	
	

	
	
	
	

	10.
	Will the payment to the payee include a separate reimbursement of expenses?
	
	


  _________________________________________                        ____________________________

                                            Name of Requestor
                                                                                                Date

