UC 4.1 (April 2005)

The University of North Carolina Asheville

Banner Finance User Access Request Form

1. Name:                                                                                                               Date:

                   (Last)                                (First)                                       (MI)                               Date Requested


2. Department:                                                                                                   Phone:


3. User Category: 

                                   Faculty             Staff              Student                    Temp Employee                     Expiration Date for Temp


4. Action Requested:      NEW                  CHANGE                      

5. Access Requested: (Budget Inquiry, Req Entry, etc.  Specify fund numbers to access.)


Employee Certification:  Access to the information requested is necessary to perform the official duties of my position. I understand that access to the information system I have requested may contain some confidential information which is protected by the Family Educational Rights and Privacy Act of 1974 and the Gramm-Leach-Bliely Act of 1999.  In accordance with these Acts and University policy, I understand that unauthorized access or release of confidential information is prohibited by law and may result in disciplinary action.  I also understand that sharing access to the financial information system is strictly forbidden.

6. Employee:                                                                                        Date:                               


           Signature

Department Head’s Certification: The information access requested above is necessary for this employee to perform official duties of his or her position.  I will ensure that when this access is no longer required, I will notify Information Technology Services that the access should be cancelled.

7. Department Head:                                                                                              Date:                          

                                    Signature

8.  BANNER ACCOUNT NAME: 



Financial Services/Administrative Computing Services Use Only




9.  WEBFOCUS 
             Self Service 
10. Access Authorized:







  YES


  NO

Budget Query Class



______


______

Purchase Requisition Entry Class

______


______

Receiving Entry Class


______


______
11. Fund/Org Security:                
Fund Numbers:   ____________________________________________________________

         or
Organization Numbers:  ______________________________________________________     
12.  Controller/Assistant Controller                                                                                

                                                       Signature  / Date

13.  Information Technology                                                                             

                                              Signature  / Date







































































































